
1 

ICT Plan – July 2016 – Ben Lewis  

 
Information and Communication Technology 

Plan – July 2016. 

 
St. Cecilia’s School 
 

St. Cecilia’s School,   Roll Number: 19206B 
Cregg,    Telephone Number: 071 9177907  

County Sligo.    Email:stceciliasschool@eircom.net 

     Twitter: @StCecilias_ 

     www.stceciliasschool.ie 

YouTube: StCeciliasschool 

Facebook: StCecilias 

 

Principal:  Éilis Dillon 

ICT co-ordinator: Ben Lewis 

 

Mission Statement 

At St. Cecilia’s School, Sligo all students are treated with respect as individuals 

entitled to a safe, secure and stimulating environment, which aims to build 

individual confidence and life skills. 

 

This special school strives to provide a responsive education following 

Department of Education guidelines for students within moderate, severe and 

profound range of learning disability including Autism, in partnership with 

parents, the multidisciplinary team and the wider community. 

 

Our ethos is Christian under the patronage of the Daughters of Wisdom. We 

welcome and respect students of all religions and none. 

 

 

School vision with regard to use/importance of ICT  

St. Cecilia’s school, will endeavour to serve the educational needs of the 

students and school community through promoting a positive attitude to 

technology, learning through ICT, learning with ICT and learning about ICT, 

with the use of current and emerging technologies. 

 

We will advocate a range of approaches and methodologies for teaching 

and learning, and re-examine, broaden and revise our educational 

objectives, skills and strategies into the future. 

 

 

 

 

http://www.stceciliasschool.ie/
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Rationale: 

The use of IT in the classroom enhances the learning of the students and the 

delivery of the curriculum.  It motivates the students to develop their skills and 

learn to develop an interest in technology in an ever changing world.  

 We recognise the potential for ICT across all curriculum areas and to develop 

active learning situations for the students.  We will attempt to develop a sense 

of fulfilment, expression and academic achievement. Through positive 

learning experiences students will be stimulated to reach their potential.  

 

“Technology is an integral part of society and will continue to have an impact 

on an individual’s everyday life”. (ICT in Schools, P. 3) 

 

 A vital component of education in the Information Age.  An 

educational programme must enable and empower all students to 

learn and apply technological skills in our information and 

communication orientated society. 

 Technology can be fully integrated into all subject areas of the 

curriculum in order to deliver instruction more effectively and 

productively. 

 Schools have the responsibility to adequately prepare the pupils in the 

traditional basic subjects as well as prepare them with the 

technological skills necessary to function successfully throughout their 

lives.” 

 The all-pervasive nature of ICT in today’s society, and the inevitable 

increase in their usage that will take place over the next several years 

makes the implementation of these technologies a major priority in our 

schools development, to ensure complete provision for our students. 

 ICT is an invaluable motivational resource in today’s curriculum. The 

use of IT to integrate the existing subject areas with the technology of 

the future is a fundamental aspect of our ICT plan. 

 ICT provides a safe, non-threatening and ultimately patient, non-

judgemental guide for innumerable tasks and programmes. 

 ICT has the flexibility and power to meet the needs of each individual 

student on a one-to-one basis. 

 ICT can help teacher’s present learning in more motivating, interesting 

ways, and thus improving the quality of our teaching. 

 ICT can be used to assist with communication, and increase the 

independence of individuals. 

 ICT promotes the development of decision making and problem 

solving skills, providing opportunities for interpretation, observation and 

analysis. 

 

Internet usage 

St. Cecilias School recognises the importance of the “safe, critical and ethical 

use of the internet” (Digital Strategy for schools 2015-2020. P. 38).  We 

endeavour to embed the use of ICT into all curriculum areas to promote the 

understanding of each subject, strand and strand unit, whilst developing ICT 

skills. 

Safe practice when using the Internet is highlighted in the Acceptable Use 

Policy (Appendix 3) and must be referred to by all students and staff working 

in the school.   
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Cloud services 

St. Cecilia’s have a NAS drive available to staff which is networked to each 

school PC.  We have set up google drive accounts for each teacher and 

secretary where work can be backed up and shared amongst staff. Each 

staff personnel has an individual password but the ICT co-ordinator is the 

administrator. 

 

Access to, and use of, computers and equipment  

All classrooms have a dedicated computer for the use of the students and 

staff. There is a network printer available. There are 2 scanners available.  

Each class has an IPad with integrated camera. 2 Classrooms have an 

interactive panel installed. A mobile interactive panel is available to all 

classes.  A smartboard is available to every class on a timetabled basis. A 

digital camera is available for everyone. A variety of peripherals are available 

for class use – see e-learning plan. 

 

Junior classes: 

Students are becoming more familiar with the computer and are using it on 

an increasing basis with student specific software programmes often linked to 

the internet. Teachers have prepared their own programmes using software 

based upon the interests of the student and have linked these to curriculum 

subjects such as communication and language, pre reading skills, 

geography, music and history. Additional equipment to assist pupils with 

communication and language skills such as big macs are available from the 

store cupboard with the ICT co-ordinator. 

   

Concept keyboards and computerised soft toy equipment are also available 

to the teachers.  Switches currently available are: 

String switches 

Jelly Bean switches 

Pal Pad switches 

Gooshy switches 

Koosh switches 

String switches 

 

Senior classes: 

In the senior classes the classroom computers are also being used for 

curriculum reinforcement, as well as a cross curricular tool for producing 

written and pictorial work and researching information using the internet. 

Students can complete using technology module at level 1 as part of their 

QQI programmes. 

 

Students can use the equipment for email and to access appropriate 

websites from the internet to liaise with other schools, find information on 

topics and to write letters etc. This is conducted under the guidance of the 

Acceptable Use Policy. 
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Resources  

A comprehensive list of the hardware and software provision is available as 

part of the e-learning plan – updated July 2016. 

 

Roles and responsibilities  

“There is a need for distributed leadership in order to truly integrate ICT across 

our education system.” (Digital Strategy for schools 2015-2020 P. 7) 

To realise the Department’s vision of ICT integration, the Strategy foresees the 

roles of students, teachers, schools, parents/guardians, and the role of the 

curriculum as varied and significant.  

The Strategy envisions:  

Students:  

• Using ICT to open up new forms of learning and collaboration to support 

different styles of learning.  

• Experiencing joy, satisfaction, passion and success in their education and 

lifelong learning.  

• Actively engaged in learning – both in and out of school.  

• Accepting ownership of their learning. 

 • Using technology to achieve personal learning goals and to succeed in 

various learning activities (Adapted from McGinn, 2007). 

 

Teachers:  

• Taking a more facilitative role, providing student-centred guidance and 

feedback, and engaging more frequently in exploratory and team-building 

activities with students.  

• Using ICT to “support an enquiry process and enable their students to work 

on solving complex real-world problems” by engaging in “collaborative 

project-based learning activities that go beyond the classroom” (Butler et al., 

2013; p.8).  

• Supporting students to create and innovate so that they are engaged in 

managing their own learning goals and activities.  

• Accepting ownership of their own professional learning and, where 

appropriate, designing and participating in learning communities that make 

extensive use of technology.  

 

Schools: 

• Taking a lead role in planning how they will effectively embed ICT in 

teaching, learning and assessment practices. This means involving the entire 

school community in developing an e-Learning plan that takes into account 

the CPD needs of teachers, and the views and insights of students and 

parents/guardians.  
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• Developing policies and practices for the safe and ethical use of ICT by all 

members of the school community.  

• Strengthening their existing relationships with the wider community, both 

local and global, and in particular, connecting more with parents/guardians 

and students in their homes through the use of digital technology.  

 

Parents/Guardians:  

• Engage with their children’s learning through the use of digital technologies. 

• Collaborate with and participate in school activities and programmes using 

ICT.  

 

Curriculum:  

• All future curricula will include clear statements that focus on the 

development of digital learning skills and the use of ICT as a resource in 

achieving specific outcomes across the curriculum.  

• Curriculum specifications will support in-depth study of ICT and specialised 

application of ICT tools as appropriate.  

 

Department of Education and Skills and its Agencies:  

• Enabling all partners to effectively embed ICT across the continuum of 

teacher education and in our schools. The Department will also monitor and 

evaluate the implementation of the Strategy on an annual basis. (Digital 

Strategy for schools 2015-2020) 

 

I.C.T.  Co-ordinator/Principal 

The use of ICT is more efficient if someone in the school has direct 

responsibility for its management and co-ordination. Furthermore, efficiency 

was found to be optimal in those schools where the role of the co-ordinator 

was clearly defined and the relevant tasks were discharged accordingly. In 

this regard schools should consider the following duties: 

  

• Co-ordinating the development and production of the ICT plan.  

• Identifying training needs and facilitating staff training.  

• Developing strategies for the integration of ICT throughout the curriculum.  

• Liaison with senior management and advising on ICT strategies.  

• Evaluating the use of ICT and encouraging greater use by teachers and 

students.  

• Developing a means by which the ICT infrastructure can be maintained 

and upgraded.  

 

https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf P. 75 

 

 

https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20P.%2075
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20P.%2075
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20P.%2075
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 Liaise with persons responsible for maintenance contract. 

 Fostering and developing links with other teachers through the Internet 

and mailing lists such as dictat@into.ie, ictteacher@into.ie and  

cesi-list@googlegroups.com  

 

These are the agreed duties of the ICT co-ordinator/Principal – Ben Lewis and 

Eilis Dillon. 

 

Support for pupils with special needs  

Students at St Cecilia’s School have a variety of disabilities including physical, 

mental, social, emotional, ASD and behavioural problems.  Each pupil has 

access to a PC, IPad and adapted technology and peripherals (switches 

etc.) which is valuable in a learning support situation as it provides motivation 

and immediate positive feedback to children who are in need of a positive 

learning experience. 

 

Each pupil has a programme (If it is considered a priority need) incorporated 

into their Individual Education Plan so that their individual needs can be met 

and developed at all times and give the pupils a positive learning 

experience. It is envisaged that the school aims to: 

 

 

Specific aims for ICT use in the primary school include:  

• To enable the student to use a range of ICT tools in a relevant curriculum 

context.  

• To enable the student to develop and use ICT skills in the attainment of 

curriculum learning objectives.  

• To foster the student’s confidence in his or her use of ICT, through enjoyable 

learning experiences.  

• To develop the student’s understanding and practice of the safe use of ICT.  

• To enable the student to overcome barriers of access to learning resources 

caused by geographic location, culture, or language.  

• To enable the student to use ICT to support his or her learning effectively 

and creatively.  

• To inform the student’s attitudes regarding the role of ICT in society, 

including the benefits and challenges of ICT use.  

• To support the development of the student’s social skills through 

cooperative learning and problem-solving. 

 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_

and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_G

uidelines_for_Teachers.pdf (P. 2) 

 

 

Hardware maintenance  

The BOM of St. Cecilia’s School have established a maintenance and 

technical support contract.  The current contract is with TK Global Solutions – 

Trevor Kennedy – 0876132828. 3 Quotations are sought annually in line with 

Financial and Accounting Policy. 

 

mailto:dictat@into.ie
mailto:ictteacher@into.ie
mailto:cesi-list@googlegroups.com
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
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Hardware replacement  

The school has purchased 3 interactive panels, for use from September 2016. 

The Parents Association have fundraised to update all classroom PC’s and are 

currently the primary budgetary support for updating and upgrading the 

schools IT equipment. 

The e-learning plan contains an up to date audit of school equipment, 

warranties and information. 

 

How ICT is used to facilitate teaching and learning  

ICT is now pervasive in society and it continues to transform how we live our, 

daily lives. It has the potential to support transformation in teaching, learning 

and assessment practices in schools and it can connect educational policy 

with economic and social development (Butler et al., 2013). 

 

ICT can play a central role in transforming teaching, learning and assessment 

practices for teachers and students. (Digital Strategy for schools 2015-2020 P. 

6). 

 

Curriculum planning for ICT at school level is concerned with ensuring the 

successful integration of ICT to support teaching and learning within the 

framework of the Primary School Curriculum. Through embedding the use of 

ICT in learning, children will acquire ICT skills in a meaningful and relevant 

context, rather than in isolation from curriculum content.  

 

The Primary School Curriculum makes frequent reference to the appropriate 

integration of ICT to enhance children’s learning in each of the Curriculum 

Statements and in the Teacher Guidelines. ICT tools that support children’s 

development of learning skills (in accordance with specific strand units) are 

also identified in the curriculum. When planning for curriculum at school level, 

teachers can consult the Curriculum Statements for guidance on the 

integration of ICT in teaching and learning.  

 

(http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_

and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_G

uidelines_for_Teachers.pdf) (P. 15).  

 

 

It is the aim of St. Cecilia’s School that all teachers plan for the use of ICT in 

the classroom on a weekly/fortnightly basis. We will provide ICT access for 

teachers planning and preparation purposes as well as students’ curriculum 

and skill development.   Consideration should be given to the following 

recommendations from the inspectorate. 

 

ICT and teachers’ planning and preparation  

• All teachers should exploit the benefits to be gained from ICT in their lesson 

planning and preparation. They could endeavour, for example, to make 

greater use of Scoilnet as part of their lesson preparation work.  

• It is recommended that teachers plan systematically for the use of ICT in 

teaching and learning.  

 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
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https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf (P. 106).  

 

Where ICT is used in primary classrooms it predominates in core curricular 

areas such as English and Mathematics, and in Social, Environmental and 

Scientific Education (SESE). Furthermore, it is mainly used for the development 

of students’ writing, reading and numeracy skills; there is limited use of the 

technology in the development of higher-order thinking skills, creative or 

social skills, independent working skills, or communication skills. 

 

https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf (P. 183). 

 

 

ICT should be used to facilitate teaching and learning throughout the 

curriculum and across each class.  Exemplar (s): 

 
Subject English 

Class Junior School 

Skills and Concept development Strand: Developing cognitive abilities through 

language 

Strand Unit : Oral language: developing 

cognitive abilities through oral language 

Objectives The child should be enabled to  

• provide further information in response to 

the teacher’s prompting • listen to a story or a 

narrative and ask questions about it  

• focus on descriptive detail and begin to be 

explicit in relation to people, places, times, 

processes, events, colour, shape, size, position  

• discuss different possible solutions to simple 

problems  

• ask questions in order to satisfy curiosity 

about the world  

• show understanding of text. 

ICT Links • Use of an IPad e-story to create a stimulus 

for discussion. 

• Listen and respond to a story on the 

Interactive Whiteboard. 

• Use a big mac/personal communication 

device to “talk” or indicate information about 

the story. 

• use a you tube video as a stimulus to show 

case problems 

• Use a big mac/personal communication 

device to ask questions. 

• To use a choice of images to demonstrate 

comprehension of text from the internet. 

 

 

 

 

 

 

 

 

https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
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Subject History 

Class Senior School 

Skills and Concept development Synthesis and Communication 

Objectives Through completing the strand units of the 

History curriculum, the child should be 

enabled to:  

• communicate an awareness of stories, 

people, and events from the past in a variety 

of ways, writing, drama, other media, 

information and communication 

technologies. 

ICT Links • Use a you tube video as a stimulus for a 

traditional story e.g. The Children of Lir. 

• To word process sentences sequencing the 

events from the story 

•Dramatise the story using a big mac/ IPad for 

sound effects. 

 

Junior Cycle P.L.U. Communicating and Literacy 

Element Using suitable technologies for a range of 

purposes 

Class Senior School 

Learning Objectives F1 - Identify three everyday uses of 

technology – learning, work, fun. 

F2 - Use technology not requiring more than 3 

functions - computer, iPad, photo 

copier/printer/Wii. 

F3 - Use technology to communicate in an 

activity with others – mobile phone. 

F4 - Use a new piece of IT equipment. 

F5 - Turn a PC on and off safely. 

F6 - Identify the apps symbols e.g. access you 

tube 

F7 - Use frequently used keys appropriately. 

F8 - Use a software package. 

F9 - Access a range of websites on the 

internet. 

F 10 - Find information on a project on the 

web. 

F 11 - Send and open an e-mail. 

 

 

Programmes of work/Student skill development 

Best practice was observed when ICT plans outlined the relevant aims, 

objectives, time allocations, grouping of students, course materials used, 

planning for students with special needs, teaching methods, health and 

safety considerations, and assessment strategies. It was also considered best 

practice when continuity and progression in work were clear from the 

programmes of work in the ICT plans.  

 

https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf (P. 78). 

 

St. Cecilia’s School is a special school for students with SPLD, moderate 

learning disabilities and ASD.  Each student learns differently and at times in 

accordance with what their physical disability allows.   

https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20(P.%2078
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20(P.%2078
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf%20(P.%2078
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ICT can play an essential role in curriculum areas such as communication for 

some students.  We acknowledge the need for individuals to develop skills 

under the following guidelines. 

 

http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.

pdf  (Appendix 1) 

 

 

The students IEP is a reflection of the students priority needs as outlined by the 

teacher and the wider multidisciplinary team. If it is felt that ICT skills 

development is a priority it can be planned and assessed as part of the 

student’s individual plan.  

Senior students have the opportunity to gain QQI qualifications at level 1 in 

the area of using technology: 

 

UT1 Identifying technology in common use. 

UT2 Identify the symbols on familiar technological devices e.g. on/off 

switch, temperature symbols. 

UT3 Use simple technological equipment for home/personal and 

workplace/educational use, requiring up to 2 functions e.g. household 

appliance, telephone. 

UT4 Pay attention to safe practice e.g. switch off appliance after use, wait 

for bell to ring on microwave before opening. 

  

 

Assessment of pupil progress  

The role of assessment in teaching and learning in The Primary School 

Curriculum recognises the central role of assessment in the process of 

teaching and learning. Assessment is integral to all areas of the curriculum 

and it encompasses the diverse aspects of learning: the cognitive, the 

creative, the affective, the physical and the social. (Primary School 

Curriculum, 1999, p. 18) 

 

Schools should develop strategies for evaluating the impact of ICT at different 

levels in the school, so that staff members are confident in assessing its 

influence on teaching and learning.  

Schools should exploit the benefits of ICT in their assessment procedures and 

practices beyond purely administrative functions. This could include using ICT 

to assess, track and analyse students’ progress through the use of appropriate 

software.  

Consideration could also be given to assessing students’ ICT skill levels at 

particular times during their schooling and as part of Junior Cycle progress. 

 

https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf (P. 192) 

 

The curriculum identifies a varied range of assessment tools to support 

teachers. ICT tools can also support the teacher in developing a more 

complete picture of the child’s learning needs and progress.  

http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.pdf
http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
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• Reinforcement software may provide the teacher with tools for grading and 

reporting student’s progress in specific curriculum subjects. The instant 

feedback on progress available to a student using a software programme 

can be motivational, as well as allowing him or her to see instantly if he or she 

has mastered a task before moving on to the next stage.  

• Database and spreadsheet software may enable the teacher to maintain 

transparent electronic records of a child’s progress, and to communicate this 

information to the child and his or her parents, teachers and other partners in 

the teaching and learning process.  

 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_

and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_G

uidelines_for_Teachers.pdf (P. 12,13). 

 

St. Cecilia’s aims to incorporate the assessment of ICT through: 

The evaluation of IEPs on a twice yearly basis (February and June).   

Teacher observation will be used throughout the year. 

 Evidence based work for QQI. 

 Cross moderation of QQI in some circumstances. 

 Use of IPads to assess, track and analyse progression/regression in 

reading (ELSB), in some circumstances. 

 Annual school report. 

 More work needs to be done as part of assessing students’ ICT skill 

levels at particular times during their schooling, possible for inclusion in 

SSE.  

 

Budget and purchasing  

IT Co-ordinator – Ben Lewis and Principal – Eilis Dillon are responsible for 

recommending purchases of appropriate hardware and software.  The DES, 

BOM and Parents association are the main sources of funding ICT in St. 

Cecilia’s School. 

 

Teachers continuing training and development in ICT 

Teachers have different knowledge and skill levels in relation to using ICT to 

design and develop effective learning experiences, and the level of 

knowledge and skills may change as teachers progress in their careers. The 

Census Report supports the idea that many teachers need to further build 

their knowledge and skills and develop greater confidence with ICT so that 

they can effectively integrate it into their practice. 

 

https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-

Schools-2015-2020.pdf (P. 29). 

 

It is the aim of St. Cecilias School to inform all staff (teachers and SNAs) of 

professional development opportunities via Sligo Educational Centre, online, 

in-school provision, staff meetings and continual support from the ICT Co-

ordinator.  This will be done via morning meetings, online Aladdin notices and 

face to face consultations, if and when the need arises. 

 

 

 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-Schools-2015-2020.pdf
https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-Schools-2015-2020.pdf
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Data Protection and copyright issues  

The Data Protection Act (1988 and 2003) were enacted to deal with issues of 

privacy in relation to information about individuals held electronically.  

The act gives new rights to individuals who are the subjects of electronically 

recorded data and defines the responsibilities of those who record and store 

such data. The act also outlines the responsibilities for data controllers. These 

responsibilities are relevant to individual teachers and school staff in relation 

to the information on children that is stored in electronic form in school. 

Further information on the Data Protection Act is available from the Data 

Protection Commissioner at http://www.dataprivacy.ie/ 

 

St. Cecilia’s School has a data protection policy updated in June 2015.  This 

outlines the means by which the privacy rights of individuals are safeguarded 

in relation to the processing of their personal data. This policy must be referred 

to. (Appendix 2). 

 

ICT School website/social media 

Web:www.stceciliasschool.ie 

Twitter: @StCecilias_ 

YouTube: StCeciliasschool 

Facebook: StCecilias 

 

Schools with their own web site regard it as a means of informing the public 

about their school and as a way of promoting the work done in their school. 

Some websites contain information on initiatives and projects that the school 

is involved in, as well as examples of students’ work. 

 

https://www.education.ie/en/Publications/Inspection-Reports-

Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-

Evaluation-Studies.pdf (P. 61).  

 

St. Cecilia’s has an active website and blog.  Each teacher as a minimum 

requirement is asked to post at least once a term.   

The website will be monitored by the ICT co-ordinator and Principal.   

The website aims to: 

 Promote the school. 

 Provide information to parents and the wider community. 

 Promote students work.  

 Give pupils the opportunity to publish projects, artwork or school work 

for a larger audience on the world wide web. 

 Celebrate good work. 

 Personal pupil information including sur names, home addresses and 

contact details will not be disclosed on school web pages. 

 Pupils will continue to own the copyright on any work published. 

 

 

Social media is playing an ever increasing role in society.  St. Cecilia’s school 

have decided to use Facebook, twitter and YouTube as a means of 

promoting the school, providing parents with up to date information and 

promoting educational articles related to the needs of the students.  The 

https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
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acceptable use policy is available to all staff, parents and students. 

(Appendix 3).   

 

 

Health and safety 

Certain ICT Health and Safety issues will form part of the general school Health 

and Safety policy. 

St. Cecilia’s School supports students in developing responsible and informed 

attitudes regarding their use of ICT.   

Considerations include:  

• Selection of adjustable desk and chair height for computer equipment to 

accommodate the needs of students, and those with physical disabilities.  

• Use of anti-glare screens on computer monitors to guard against eyestrain.  

• Use of protective keyboard covers.  

• Development of guidelines or procedures for children and teachers on care 

of equipment, hardware, software, and peripherals.  

• Promotion of a culture of ‘best practice’ among teachers and students 

when using ICT equipment: for example, not having food and drink near the 

computer or peripheral devices; care when handling or carrying the digital 

camera, etc. 

 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_

and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_G

uidelines_for_Teachers.pdf (P. 22) 

 

 

 The greatest risk is that the student may be exposed to inappropriate 

material via the internet. The safest way to minimise such a risk is for the 

classroom staff to supervise access to the web.  

 A member of staff will read incoming e-mails before being passed on, 

to ensure no unsuitable material reaches the student. 

 Care will be taken to safeguard the privacy of the student when using 

the school web site. 

 An Acceptable Use Policy for all students and staff is in place to obtain 

parental consent and outline appropriate use of the internet.  This is 

reviewed annually by the ICT co-ordinator. (Appendix 3).   

 

Success criteria: 

 

 Teacher feedback 

 Staff feedback 

 Parental feedback 

 Inspectorate feedback 

 

Implementation: 

 

a) Roles and Responsibilities 

 

 Principal:  Éilis Dillon 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
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 ICT. co-ordinator: Ben Lewis 

 Teachers 

 SNAs 

 Ancillary staff (Secretary) 

 BOM 

 

b) Timeframe 

 

 2016-2021 

 

Review: 

 

a) Roles and Responsibilities 

 

 ICT co-ordinator 

 Principal 

 

b) Timeframe 

 

 20016-2021 

 

 

Ratification and Communication: 

 

This policy was shown to all school communication partners and ratified by 

the Board of Management on: 

 

Date:_________________   Signed:__________________ 

       

      (Michael Haran, Chairman, BOM) 

 

 

Signed: __________________ 

 

      (Eilis Dillon, Principal) 
References: 
 

NCCA - 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communica

tions_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf 

 

Digital Strategy for Schools – 2015-2020 

https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-Schools-2015-

2020.pdf 

 

Inspectorate –  

https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-

Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf 

NCCA –  

http://www.ncca.ie/uploadedfiles/Curriculum/Eng_Curr.pdf 

 

PDST – http://pdst.ie/node/3247 

 

Data Protection – http://www.dataprotectionschools.ie/en/ 

http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
http://www.ncca.ie/en/Publications/Syllabuses_and_Guidelines/Information_and_Communications_Technology_ICT_in_the_Primary_School_Curriculum_Guidelines_for_Teachers.pdf
https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-Schools-2015-2020.pdf
https://www.education.ie/en/Publications/Policy-Reports/Digital-Strategy-for-Schools-2015-2020.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
https://www.education.ie/en/Publications/Inspection-Reports-Publications/Evaluation-Reports-Guidelines/ICT-in-Schools-Inspectorate-Evaluation-Studies.pdf
http://www.ncca.ie/uploadedfiles/Curriculum/Eng_Curr.pdf
http://pdst.ie/node/3247
http://www.dataprotectionschools.ie/en/
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Appendix 1: Skills Framework 

 

http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.

pdf   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.pdf
http://www.ncca.ie/uploadedfiles/publications/ict%20revised%20framework.pdf
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Appendix 2: St. Cecilia’s School Data Protection Policy 
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Appendix 3: St. Cecilia’s School Acceptable Use Policy 

 

 

 

 


